Document Code: SDO-BENG-
QF-05D5-5D5%-004

Revision: 00

Effectivity date: 08-03-2018

Quality Form

DIVISION MEMORANDUM NO. 404 5. 2019 Name of Office: SGOD

TO: Office of the Schools Division Superintendent
Curriculum Implementation Division
School Governance and Operations Division
Public Elementary and Secondary School Heads
All Others Goncemed

SooOB I

1

From: BEN DAYTACA, EdD, CESO VI f
Assistang Schools Division Superintendent
0IC — Office of the Schools Division Superintendent

Subject:  SUBMISSION OF ACTION AND BASIC RESEARCH COMPLETION
REPORTS AND FINAL EDITED RESEARGH PROPOSALS

Date: December 6, 2016

1. Division approved research proposats for imptementation from year 2017 to 2019 with no completion
reports as of the present are required to submit their compietion reports not later than December 17,
2019, while research proposals for SY 2019-2020 3™ and 4" quarter implementation that were
returned for ravision are required to submit their final edited proposals on or before Decamber 10,
2019,

2. Completion reparts and propeosals not submitted on the due date will not be honoured, therefore 5
need far resubmission of proposats which will underge the initial process of subjaecting it to the achool
and district review committee before the SDRC finai roview and approval.

3. Please be guided with the required parts, forms and attachmonts noaded {encioaure 1).

4. To settle the distribution of certificates to all completers, pleass text or calt Xylene of the Planning and
Research Section. This is far researchers who have sybmitted their completion repornts but have not
yet received thair certificate of recognition.

2. Immediate and wide dissemination of this Memorandum is desirad,

/ndk/PAR/SGOD




Enclosura 1.

Action Proposal

Title Page
Table of Contents
Context and rationale
Adtion Research Queslions
Proposed innovation, intervention, and Strategy
Action Research methods
Rasearch Design
Participants and/or othar sources of data and
information
Data Gathoring Mcthods
Data Analysis Pian
Ethical Issues
Adticn research Work Plan and Timelines
Cost Estimates
Flans for Dissemination and Utilization

Basic Proposal

Title Page
Table of Contants
Introduclion and Ratiosnale
Literature Review
Research Questions
Scope and Limitation
Research Methodology
Research Design
Sampling
Data Collection
Pian for Data Anaiysis
Ethical Issues
Timetabte / Gantt Chart
Cosi Estimates
Plan for Dissemination and Advocacy

Tabde of Contenis
Context and raticnale
Action Research Questions
Innavation, intervention, and Stralegy
Action Research methods
Research Design
Panticlpants andfor other sources of data and
informalion
Date Gathering Methods
Data Analysis Pian
Ethical issues
Discussion of Resuits and Reflection
Congiusion and Recemmoendation

References References
Appendices | Appentices ,
Action Completion Report .__ Basic Completion Report
Title Fage Tille Page
Abstract Abstract
Acknowledgement Acknowledgement

Tabis of Contents
Introduction and rationale
Lilerature Review
Research Questions
Scope and Limitation
Rescarch methadoiogy
Research Design
Sampling
Duta Coliection
Data Analysis Plan
Ethicat Issues
Results and Discussion
GCaonclusion and Recommendation

Action Ptan Action Plan

Reference Reference

Financial Report Financial Report

Appendices Appendices -

Basic and Action Research Proposal Aftachments

s Wirillen ietier of consenl

s Letter of parmission acdressed 1o the immediate
Supervisor to conduct the study
+  Tool /instrument to gather data (questonnaine,

cognitive test)

» M3 or LM's to use in the intervention / other relaied

attachments
s Forms:
- Application farm
- Antl-Plagiarsm
- Conflict of interest

- School Research Review Commitlee
- District Research Review Committes

SDRC Evalualion Form

- SDRC Proposal Approvat Form

xdk/P&R/SGOD




ATTACHMENTS OFf ACTION RESEARCH COMPLETION REPORT

Wiritten letter of consent (SAMPLE SIGNED)

Lelter of permission o the immediate supervisor to conduct study SIGNED
Tool / instrument used {questionnaire, cognitive test)

IM's, LM's, warksheets, activity sheets etc. used in the intervention
Aclion research Work Plan and Timetines {inciuded in the propnsal
Cost Estimates (included in the proposal)

Pians for Dissemination and Utllization (inciuded in the proposal)
Forms

- Application torm

- Anti-Plagianism

- Conflict of interest

- School Research Review Committes

- District Research Review Commitlea

- SDRC Evaluation Form

- SDRC Acceptance Form (attach approved form)

* 8 % & & & ¢ &

ATTACHMENTS OF BASIC COMPLETION REPORT
*  Wntten letter of consent (SAMPLE SIGNED}
e Letter of permission lo the irnmediate supervisor to
conduct study SIGNED
» Tool/instrument used (questionnsire, cognitive test)
«  Writan letter of consent (SAMPLE SIGNED)
= Time labie / Ganli Charl (ncluded in the proposal
» Cost Estimates (included in the proposal)
= Plans for Dissenination and advocacy (inciuded in the
proposal)
» Fommns
- Application form
- Anti-Plagiansm
- Gonflict of Interest
- Schoel Resaarch Review Commilies
- District Research Review Committes
- SDRC Evatuation Form
- SDRC Accsptance Form (attach approved fom)

XAKPERISGOD
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Republic of the Phifippines SDO-BENG-GQF-QF-SGOD-PR-

PR DEPARTMENT OF EDUCATION 005
Frge Cordillera Administrative Region Control No.
%Ry ¢ | SCHOOLS DIVISION OF BENGUET Effectivity date: 09-03-2018

Swimer® | Offce of the SUS: {0/4) 4226570 (telefax): Adminisyative Office:
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ACTION RESEARCH COMPLETION REPORT RECOMMENDATION FORM

Title of Regearch:

Name of proponaent:

Namea and address of schoo! affiliated:

Committes

Xylene Grail D. Kinomis
SEPS Pianning & Reseaich
SDRC Member

Education Program Supervisor
SDRC Member

Rizalyn A. Guznian, Egd. P,
Chief Education Supervisor
ciD

SDRC Co-Chair

Lucio B. Alawas

Chief Education Supervisor
SGOD

SDRC Co-Chair

//xdk/P&R/ SGOD

Schools Division Research

General Remarks

Action Taken

{ )} Recommanded for
Acceptance

( )} Retumed to incorporate
suggestions / corrections

{ }Recommended for
Arcaptance

( } Retumed to incorporate
suggestions / corrections

{ ) Recommendad for
Accaptanco

{ ) Retumed to incorporate
suggestions / corrections

( ) Recommended for
Acceptance

{ ) Returned to incorporate
suggastions / corrections




Republic of the Philippines
pB NG g DEPART“ENT OF EDUCAT'ON
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Mg

1 Offie of the SUS: (074) 4226570 {telefax); Administalive Office:
{074} 422.3780; Arrnunting Office: (074) 422-7601; Supply Ofica.
{74} 4247883 LobbyiOfhcer of the Day: (074) 4222001

Document Code:

007
Control No. —
Effectivity date: 09-03-2018

SDO-BENG-GQF-QF-SGOD-PR-

Name of Office:
SGOD-P&R

ACTION RESEARCH COMPLETION REPORT REVIEW & ACCEPTANGE FORM

Title of Research:

Name of proponant:

Name and address of schoo! affifiated:

Date of imp!ementqgion:

Reviewed by:

XYLENE GRAIL D, KINOMIS
SEPS Planning & Research
SDRC Member

RIZALYN A, GUZNIAN, Ed. D.
Ghief Education Supervisor
CiD

SDRC Co Chair

Recommending Acceplance:

NESTOR L. BOLAYO

PSDS

OIC - Assistant Scheols Divisian Superintendent
SDRC Chairman

Accepted:

BENILDA M. DAYTACA, EdD, CESO W

Assistant Schoolg Division Superintendent

QIC — Office of the Schools Division Superintendent
SORC Advisar

Education Program Suparviser
SDRC Mamber

LUCIO B. ALAWAS

Chief Education Supsrvisor
SG0D

SDRC Co-Chair




_ e Document Code:
Republic of the Philippines SDO-BENG-GQF-QF-SGOD-PR-
P DEPARTMENT OF EDUCATION 008
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BASIC RESEARCH COMPLETION REPORT REVIEW & ACCEPTANCE FORM
Title of Research: — -
Name of proponent:

Name and address of school affiliated:

‘Date_ of implementation:

Reviewed by:

XYLENE GRAIL D, KINOMIS
SEPS Planning & Research
SDRC Member

RIZALYN A, GUZNIAN, Ed. D.
Chief Education Supenvisor
CiD

SDRC Co- Chair

Recommending Acceptance:

NESTOR L. ROLAYO
0IC - Assistant Schools Division Superintendent
SDRC Chairman

Accepted:

BENILDA M. DAYTACA, EdD, CESO VI

Assistant Schools Division Superintendent

QIC — Office of the Schools Division Superintendent
SDRC Adviser

Education Program Supenvisor
SDRC Member

LUCIO B. ALAWAS

Chief Education Supervisor
SGOD

SDRC Cu-Chair
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Document Code:
SDO-BENG-GQF-QF-SGOD-PR-
(06

Control No, ..
Effectivity date: 08-03-2018

Name of Offlns
SGOD-P&R

BASIC RESEARCH COMPLETION REPORT RECOMMENDATION FORM

Tille of Research:

Name of proponent:

Nama and address of school affiliated:

Schools Division Research

Committee Genaral Remarks

Action Taken

Xylene Grail D. Kinomls
SEPS Planning & Research
SDRC Member

{ ) Recommended for
Aceeptanca

{ ) Retumed to incorporate
suggestions / corractions

Education Program Supervisor
SDRC Member

Rizalyn A, Guznian, Ed. D.
Chief Education Supervisor
CiD

SDRC Co-Chair

Lucio B, Alawas

Chief Education Supervisor
8GOD

SDRC Co-Chair

{ ) Recommended for
Acceptance

( ) Returned to incorporate
suggestions / corrections

( ) Recommendad for
Arceplance

{ } Returned to incorporate
suggestions / corrections
{ } Recommendad for

Acceptance

{ )} Retumed to intorparate
suggestions / corrections
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Document Coda:
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Name of Office:

SGOD-P&R

BASIC RESEARCH PROPOSAL REVIEW & AFPROVAL FORM

Title of Research:

Name of proponant:

Name and address of school affiliatad:

Date of implementation: _ .

Reviewed by:

XYLENE GRAIL D. KINOMIS
SEPS Planning & Research
SORC Member

RIZALYN A, GUZNIAN, Ed. b,
Chirf Frucation Supervisor
CID

SDRC Co- Chair

Racommending Approvai:

NESTOR L, BOLAYD
OIC — Assistant Schools Division Superintendent
SDRC Chairman

Approved:

BENILDA M. DAYTACA, EdD, CESQ VI

Assistant Schools Division Suparntendent

QIC — Office of the Schooals Division Superintendent
SDRC Adviser

Education Program Superviédrﬂ—
SDRC Member

LUCIO B. ALAWAS

Chiof Educotion Supervigor
SGOD

SDRC Co-Chair




Republic of the Philippines
DEPARTMENT OF EDUCATION

Cordillera Administrative Region
1 , SCHOOLS DIVISION OF BENGUET
o o Wangs!, La Trinkiaq, Bemue! 2607
Mo | Offce of he 803, (074) 422-8510 (teetx) ArminisTative Offee:
s {074} 4223700, Accounting Office: (074) 422-7504; Supply Office:
{117/2) 424-2853; Lobby/Offcer of the Day: (074) 472- 2041

Document Code:
SDO-BENG-GQF-QF-SGOD-PR-
002
Control No. __

Effectivity date: 09-03-2018

Name of Office:
SGOD-PER

BASIC RESEARCH PROPOSAL RECOMMENDATION FORM

Title of Research: .

Namea of proponent:

Name and address of schoo! affiliated:

Schools Division Resaarch

Committee General Rer_nark'c;

Action Taken

Xylene Grail D. Kingmis
SEPS Planning & Research
SDRC Momber

{ ) Recommended for Approval

{ } Returned to incomerate
Suggestions / corrections

Education Program Supervisor
SDRC Member

Rizalyn A, Guznian, Ed. D.
Chief Education Supervisor
Cik

SDRC Co-Chair

Luclo B. Alawas

Chief Educalion Supervisor
SGOD

SDRC Co-Chair

p—

{ } Recommended for Approval

{ )} Retumed t0 incorporate
suggestions / corrections

{ ) Recormended for Approval

{ ) Retumed to incorporate
suggestions / corrections

{ }Recommended for Approval |

{ ) Retumed to incorporate
suggestions / corrections




Republic of the Philippines
DEPARTMENT OF EDUCATION

htw%’ Corditlera Administrative Region
%] scHooLs DIVISION OF BENGUET

La Thimided,

o | Office of the D8 {074) 4228570 {teiefan): Adnmlsh'elwa Office:
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Document Code:;
SDO-BENG-GQF-QF-SGOD-PR-
003

Control No. __
Effectivity date: 09-03-2018

Mame of Office:
SGOD-P&R

ACTION RESEARCH PROPOSAL REVIEW & APPROVAL FORM

‘Title of Ressarch;

Name of proponent:

Nams and address of school affiliated:

Date of implementation;

Reviewad by:

XYLENE GRAIL D. KINOMIS
SEPS Planning & Research
SDRC Member

RIZALYN A. GUZNIAN, Ed. D.
Chiel Education Supanisor
CiD

SDRC Co- Chair

Recommending Approval:

NESTOR L. BOLAYO
OIC - Assistant Schools Divigion Superintendant
SDRC Chairman

Approved:

BENILDA M. DAYTACA, EdD, CESO VI

Assistant Schools Division Superintendent

QIC - Office of the Schools Division Superintendent
SDRC Adviser

Education F'rugrém SupeMsor
SURC Member

LUCIO B. ALAWAS

Chief Education Supervisor
5GOD

SDRC Co-Chair




Republic of the Philippines
DEPARTMENT OF EDUCATION
s % Cordillera Administrative Region
a 1 SCHOOLS DIVISION OF BENGUET

Wangal, La Trinkdat!, Benguet 2607
" " Office of the SUS, (074) 4228570 {eveta): Aduinistative Offce.

{074) 4223790, Acvounling Office: (074) 422.7501; Supely Offies
{074 424.2663; LobbyiOficar of tha Day: (074) 422-2004

'Documant Code:

001
ContoiNo, _
Effectivily date: 09-03-2018

SDO-BENG-GQF-QF-SGOD-PR-

Name of Office;
SGOD-PAR

ACTION RESEARCH PROPOSAL RECOMMENDATION FORM

Title of Research:

Name of proponent:

Name and addrass of school affiliated:

Schuuls Division Research
Committee

General Remarks

Action Taken

Xylene Grail D, Kinomis
SEPS Planning & Rasearch
SDRC Membar

Education Program Supervisor
SDRC Member

Rizalyn A. Guznian, Ed. D.
{higf Education Suparvisor
¢in

SDRC Co-Chair

Lutio B. Alawas

Chief Education Supervisor
SGOD

SDRC Co-Chair

{ ) Recommended for Approval

{ } Returned to ingorporate
suggeslions / corrections

{ Y Recommended for Approval

{ } Retuned to incorporata
suggestions / corrections

{ } Recommended for Approval

{ ) Ratumed {6 incorporate
suggestions / corrections

{ ) Recommended for Approval

{ ) Retumed to incorporate
suggestions / corractions




DECLARATION OF ABSENCE OF CONFLICT OF INTEREST

- _ , . understand that conflict of interest refers
to situations in which financial or other personal considerations may compromse my
judgment in evaluating. conducting, or reporting researsh

.| hereby declare that | da not have any persanad conflict of interest that may arise
from my application and submission of my research proposat. | understand that my
research proposal may be returned to me # found out that there is conflict of interes!
during the initial screening as per (insert RMG provision).

- Further, in case of any form of conflict of interest (possibie or actual} which may
inadvertently emerge during the conduct of my research. | will duly report it to the
research committee for immediate action.

.t understand that | may be held accountable by the Department of Education and
(insert grant mechanism) for any conflict of intarest which | have intertionatly
conceated.

PROPONENT:

SIGNATURE. __

DATE:

DECLARATION OF ANTI-PLAGIARISM

¢ _ . understand that plagiarism is the act of
taking and using another's ideas and works and passing them off as one's own This
includes explicitly copying the whole work of another person and/or using some pars
of their work without proper acknowledgmnent and referencing.

-} hereby attest to the originality of this research proposal and has cited properly all the
references used. | further commit that all defiverabies and the final research study
emanaling from this proposal shall be of original content. | shall use appropriate
citations in referencing other warks from various sources,

- | understand that violation from this declaration and commitment shall be subject to
consequences and shall be dealt with accordingly by the Department of Education and
{insen grant mechanism),

PROPONENT:

SIGNATURE:

DATE:




RESEARCH PROPOSAL APPLICATION FORM AND ENDORSEMENT OF IMMEDIATE SUPERVISOR

A. RESEARGH INFORMATION

Fie'sm'f ' T - ‘l
Short Description of Ressarch =~ ) ) ' ' ' ‘f
RESEARCH CATEGORY (Check only ane) | REBEARCH AGENDA CATEGORY

(Check only one main research theme )
— Natianai
_ Regicnal — Teaching and Learning
__ Schools Division — Child Protection
__ Disfrict — Human Resource Development
___ Schooi . Govemnance
(Check only ona)} (Chatck up to one eross-cuting thems, if applicabie)
DRRM
. Action Research __ Gender and Develgpment
... Basic Research __ Inclusive Education
Others (please specity)
FUND SOURCE (s.g. BERF, SEF, Others) AMOUNT

[BERF o R _ - ]
PERSONAL FUNDS (inciude this

| only if it is applicable)

. TOTAL AMOUNT _—

B. PROPONENT INFORMATION
"LAST NAME B FIRST NAME ) MIDDLE NAME
'BIRTHDATE (MMIDDIYYYY) ~SEX POBITION/ DESIGNATION ]

REGION/DIVISION/SCHOOL {whichever is applicable)

"CONTACT NUMBER 1 CONYACT NUMBER 2 EMAIL ADDRESS 7
EDUCATIONAL ATTAINMENT - ' )
(DEGREE TITLE) : '

Enumerate from bachelor's degres TITLE OF THESIS / RELATED RESEARCH PROJECT
up to doctorate degree —— P
Lsremr URE QF PROPCNENT:

IMMEDIATE SUPERVISOR'S CONFORME
| hereby endorss the attached research proposal, i certify that the proponent/s has/have the capacity to implemeant g
research study without compromising his/her office functions.

Name and Signature of Immediate Supervisor
Designation:
Date




i s Document Code:
Rapubiic of the Philippines SDO-BENG-GQF-QF-SGOD-PR-
o DEPARTMENT OF EDUCATION 013
5" i % Cordillera Administrative Ragion F® 1 Control No.
Memmnr | Offce of the 08 (§74) 4226570 {teietax); Adminisirative Office.
; {074) A22-3790; Accounting Office: {074) 422.7501; Supply Office: ) Name of Office;
(074) 424-2883; Laboy/Ctheer of tha May: (074) 4222001 SGOD-P&R

ACTION RESEARCH PROPOSAL SCHOOL REVIEW AND RECOMMENDATION FORM

Title of Research;

Name of proponent:
Name and address of schoot affiligtad:
Date of Impfamenta;ipn:

We have reviewsd the intervention, innovation and Strategies identified and discuseed in the propasal,
Wa therefore attest that it is appropriate to be conducted to the identified participants, and necessary to
use as action to the stated situation,

Reviewers:

Subject Experts / Spacialist Subject Experts / Specialist
Name and Signature Name and Signature

Date: Date:

"~ Immediate Supgrvisor / School Head

We have reviewed tha format, conlent, attachments and forms of the proposal submitted, and determined
to have passed the standards of the research assossment, With this, it is therefore recommended for final
review and approval of the Schools Division through the Schools Division Research Committee.

immediate Suparvisor / School Head

Name and Signature Name and Signaturs
Technical Working Group Member Technical Working Grotip Membar
Dats: Date:
Name and Signatura
District Research Coordinator
Date:
Noted by:
Name and Signature T
Chairman (Public Scheois District Suparvisor)
Date:

Nole: one ar more subjact expert / specialist and tachnicaf working group may do the review




Reoublic of the Philiaoi Document Code:
Epuliic of the Fhilippines SDO-BENG-GQF-QF-5GOD-PR-
FERT I DEPARTMENT OF EDUCATION 014

PR %E Cordillera Administrative Region Control No. i

- Jg, 7| SCHOOLS DVISION OF BENGUET Efectity date: 09-03-2018
Fesor T | Offca ofthe SDS: (I74) 4220570 (laefan), Admiistrative Ofce.

) (074) A22 3780: Aorsunting Offiee: (074) 422-750%; Suppdy Office:. Name of Office:
(074) 424-7863; | nbhy/Ofiicer of the Day: (174) 472.2001 3GOD-PAR

BASIC RESEARCH PROPOSAL SCHOOL REVIEW AND RECOMMENDATION FORM

Title of Ressarch;

Name of proponant,

Name and address of school affitiated:
Date of implementation;

We have reviewed the objactives stated in the proposal. We therefore attest that it is
appropriate to be conducted to the identified respondents, and results are necessary to use
as haseline data in the school for further ressarches in the future, &ither it be action or basic,

Reviewers:

Subject Experts / Specialist Subject Experts / Specialiat
Name and Signature Name and Signatura

Date: Date.

* Immediate Supervisar / School Head

We have reviewed the format, conlent, attachments and forms of the proposal submitted, and
determined to have passod the standards of the research assessment. With this, i is therefore
recommended for final review and approval of the Schools Division through the Schools
Division Research Committea.

 Immediate Superviswr 7 School Read

Name and Signature Name end Signature
Technical Working Group Member Technical Working Group Member
Date: Date:

Name and Signature
District Resaarch Coordinator
Date:

Noted by:

Neme and Signature
Chairman {Public Schools District Supervisor)
Date:

Note: one or more subject expert / spacialist and technical working group may do the review

o LEwr S - Date:

Mame and Signature
Dialrici Research Cuoordinator
Date:

Noted by:

Name and Signalure
Chairman {Public Schools Disfrict Supervisor)
Date:
Note. one or more subject expert / specialist and techrical working group may do the review



